THONG TIN CHI TIET THU TUC

Tén thu tuc

Thu tuc chu’ng thuce h0’p dong, glao dich lién quan
dén tai san 13 dong san, quyén sw dung dit, nha ¢

Linh vue

Chung thuc

Co quan thue
hién

Uy ban Nhan dan xa, phuong, thi tran.

Cach thire thuce
hién

e Truc tiép




o + Ngu’(n thyc hién chirng thuc klem tra gidy to trong
hé so yéu cau chtng thuc, néu day du, tai tho diém
chu’ng thuc cac bén tham gia hop ddng, giao dich tu
nguyen minh man va nhan thirc, lam chi duoc hanh
vi cua minh thi thuc hién chirng thuc.

e + Cac bén tham gia hop ddng, giao dich phai ky
trudc mat nguoi thyc hién ching thuec. Truong hqp
nguoi co6 tham quyen giao két hop ddng cua cac t0_
chtrc tin dung, doanh nghi¢p da dang ky chir ky mau
tai co quan thyc hién chirng thyce thi ¢6 thé ky truge
vao hop ddng; ngu:ol thuc hién chirng thuc phai d01
chiéu chir ky cta ho trong hop dong v6i chit ky mau
trude khi thye hién chung thuc, néu nghi ngo chir ky
trong. hop dong khéc véi chiv ky mau thi yéu cu
nguoi do ky trude mat.

e + Truong hop nguot yéu cau chung thuc khong ky
duoc thi phai diém chi; néu ngudi d6 khong doc
duoc, khong nghe du’oc khong ky, khong diém chi
duogc thi phai c6 02 (hal) nguoi lam chimng. Ngu’m
lam chu:ng phal c6 du nang lyc hanh vi dan sy va

Trinh ty thuc khong co quyén, loi ich hodc nghia vu lién quan dén

hién hop dong, giao dich.

o + Ngu0’1 thuc hién ching thuc ghi 101 chimg tuong
Ung voi ting loai hop dong, giao dich theo mau quy
dinh; ky, ghi 1o ho tén, dong dau cua co quan thyc
hién ching thyc va gh1 vao so chimg thuc. Doi véi
hop ddng, giao dich c6 tir 02 (hat) trang tro 1€n, thi
tu’ng trang phal dugc danh s thir tu, co chit ky cua
nguoi yeu cau chung thuc va nguoi thu’c hién chung
thuc; s6 luong trang va 101 chimg duoc ghi tai trang
cudi ctia hop ddng, giao dich. Trudng hop hop dong,
giao dich co tir 02 (hai) to trd 1én thi phai dong dau
giap lai.

e + Truong hop phai phién dich thi ngu’cn phlen dich
co trach nhiém dich day dua, chinh x4c ndi dung cua
hop dong, giao dich, nd1 dung 101 chirg cho nguoi
yéu cau ching thyc va ky vao timg trang hop dong
vo1 tu cach la nguot phién dich.

e + Nguoi y€u cau chimg thyc nop 01 bo hd so yéu
cau chung thuc.




Thoi han giai
quyét

Truc tiép

Nop ho so truc tiép tai Uy ban nhan dan cap xa. Viéc
ching thyc cac hop dong, giao dich lién quan dén
quyén cua nguoi sir dung dat duoc thyuc hién tai Uy
ban nhan dan cap xa noi co dat. Viéc chirng thuc céc
hop dong, giao dich lién quan dén nha & dugc thuc
hién tai Uy ban nhan déan cp xa noi c6 nha. Thoi
han giai quyét: Khong qua 02 (hai) ngay lam viéc, ké
tir ngay nhan dit hd so yéu cau ching thuc hoic co
the kéo dai hon theo thoa thudn bang van ban véi
nguoi yéu cau ching thye. Truong hop kéo dai thot
han giai quyét thi nguoi tiép nhan ho so phai ¢6
phiéu hen ghi r5 thoi gian (gid, ngay) tra két qua cho
ngudi yéu cau chimg thuc.

Khong

Khong

Thanh phan hd so

Nguoi yéu cau chirng thuc np 01 (mot) bo ho so yéu
cau chirng thwe, gom cac giay to sau day:

Miu

don, S6
to lwong

khai

Tén gidy tor

+ Ban sao Gidy chimg minh nhan dan/Can cude cong dan hodc Ho chiéu
con gia tri st dung cua nguoi yéu cau chung thyc (xuat trinh kém theo
ban chinh dé doi chicu);

Ban

chinh:
0 Ban
sao: 1

+ Ban sao gidy chimg nhan quyén s& hitu, quyén st dung hodc ban sao
gidy to thay thé duoc phép luat quy dinh dbi v6i tai san ma phap luat quy
dinh phai dang ky quyén s hitu, quyén st dung trong trudng hop hop
ddng, giao dich lién quan dén tai san d6 (xudt trinh kém theo ban chinh
dé dbi chiéu).

Ban

chinh:
0 Ban
sao: 1

+ Dy thao hop dong, giao dich;

Ban

chinh:
1 Ban
sao: 0

Yéu cau - diéu
kién

Can cu phap ly

Nghi dinh 23/2015/ND-CP S§: 23/2015/ND-CP
Théng tu 20/2015/TT-BTP S§: 20/2015/TT-BTP

Thong tu 226/2016/TT-BTC Sé: 226/2016/TT-BTC

Biéu mau dinh
kém

Két qua thue hién

Hop déng, giao dich duoc ching thuc
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